Guide for Online Registration 

Dear students,

To ensure your smooth start for the spring semester 2022, we have made the below online registration guide. Please make sure that you complete the online registration steps between February 21 and 25, 2022.
Step 1: Log in: http://202.204.172.146/ and upload the tuition transfer bill or payment proof.

Account Number: the email address used for online registration

Password: application form number
New students will receive their account number and password by email from the Admissions Office one to two weeks prior to registration; for returning students, the account number and password are the same as those for last semester. If you forget the account number or the password, please contact your program administrator during the registration week.

The transfer bill or payment proof MUST contain identifiable information of the student’s English name, student ID number (for returning students) or passport number (for new students) and UIBE account number "108".
Click on "My Application" - "continue", fill in the required information and uploading the transfer bill, then click "submit".
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Step 2: Log in http://202.204.172.146/check_in/profile (account and password as above) and fill in personal information and upload files according to the system prompts, and click submit after the reviewing.

WeChat is the main way for real-time communication between the school and students. New students must fill in their WeChat ID accurately and completely, otherwise they cannot complete their registration and so start their studies. The original ID generated by the WeChat system is too long, please modify your WeChat ID first, and then fill in the new WeChat ID in the registration link.

It is recommended to use the Chinese version of Google Chrome and clear the cache before logging into the system.

Chinese government scholarship students who have an UnionPay bank account in China are required to enter the account information.

If students are currently living in mainland China, port of entry, residence registration and visa page are mandatory for upload.

If new students only uploaded the certificate of studying or pre-graduation certificate for application, the official graduation certificate must be uploaded during online registration.

All information must be filled out accurately and truthfully, and students are responsible for any consequences arising from not following this requirement.



